
Building Maintenance & Cleaning Position 
 

Our business is located in a 58,700 sq.ft. building that is made up of 10,000 sq.ft of offices and 

47,800 sq. ft. of manufacturing / shop space. It is in relatively good condition with epoxy coated 

floors in the climate conditioned shop area. Our intent is to hire someone that will take pride in 

keeping it looking nice among their other duties. 

  

We need someone who will keep the building in a clean and orderly condition and perform a lot 

of different tasks as mentioned further down in the job description. Perform heavy cleaning 

duties, such as cleaning floors, cleaning walls and glass, trash removal along with emptying 

scrap metal material. Duties may include performing routine maintenance activities, notifying 

management of need for repairs, and cleaning snow or debris from sidewalk along with exterior 

maintenance including grass cutting etc. Also changing out furnace filters on A/C units and 

cleaning coils. Operating a walk behind floor scrubber in the shop area, floor buffer in the 

hallways and Break Room areas. Routine cleaning of all areas and taking care of maintenance 

items, such as changing out light bulbs, stocking paper goods dispensers, must be able to lift or 

manipulate heavy items such as a floor scrubber / buffer. Knowledge of painting and ability to do 

so along with the ability to operate a forklift / scissor lift, for maintenance duties, would be a 

plus. Some knowledge and experience of electrical and plumbing would also be a plus to help 

troubleshoot or make minor repairs as well. Light carpentry skills to be able to build crates and 

packaging occasionally would be beneficial. A good driving record will be needed as sometimes 

you may be driving one of the company vehicles to pick up or drop off materials needed for a 

project. 

 

 

This is a full-time position that generally will be 40 hours but there may be times that overtime 

would be needed. Benefits as listed below: Hourly pay of 10.00 to 15.00 depending on 

experience and skillsets plus benefits.  

PAID HOLIDAYS AFTER EMPLOYED 45 DAYS 

* New Years Day                        * Labor Day 

* Memorial Day                          * Thanksgiving (2 days) 

* Fourth of July                          * Christmas (2 days) 

PAID VACATION ACCRUES WEEKLY- The 1st year is 5 days, 2nd year is 10 days and 

each year thereafter it increases one day per year up through the 7th year it’s 15 days where it 

remains until the 10th year and then it starts increasing again at a day per year and on the 14th 

anniversary it maxes out at 20 days per year. 

ESOP / EMPLOYEE STOCK OWNERSHIP PLAN – Our company is one third employee 

owned and that is another tool that allows us to help employees build their retirement savings. 

Vesting starts in the enrollment period following your first year of employment.  

PROFIT SHARING – Our company participates in profit sharing to all our employees typically 

twice a year. 



 

TRADITIONAL 401K / and a ROTH PLAN – Available the 1st day of quarter after 90 days 

employment. 

100% on every dollar up to 3%, 50% on every dollar for next 2%, for maximum of 4% match 

(example: 3% contribution = 3% employer match, 4% contribution = 3.5% employer match, 5% 

contribution = 4% employer match). 

LONG TERM DISABILITY AND $10,000 LIFE INSURANCE POLICY- Becomes 

effective the 1st day of month after 60 days employment (Our company pays premium) 

HEALTH INSURANCE – Becomes available the 1st day of the month after 30 days 

employment. Three plans are offered: $30 Copay / $2000 deductible and two different HSA  

plans. Our company contributes a significant portion and employee costs are determined based 

on an individual or family plan and can be quoted to potential employees for their consideration. 

The premiums for the health and dental plans are a Cafeteria Plan so they are deducted pre-tax 

weekly. 

DENTAL GROUP PLAN – Available at employee’s expense the 1st day of month after 60 

days employment. 

EDUCATIONAL PROGRAMS – Our company supports work related educational programs 

after one year of service. Typically, it is a full reimbursement of all tuition and related expenses 

contingent on achieving a certain grade. 

TOOL PURCHASE POLICY – Employees can purchase up to the equivalent of an average 

weeks’ pay and repay that with no interest (work related tools and equipment). 

LUNCH BREAK – Our company offers a flexible lunch break. Employees can take their 30-

minute break between 11:30 and 1:00. Employees also can take extended lunches if needed by 

letting their Supervisor know their needs ahead of schedule. 

 


